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Subj:  Sexual Abuse Prevention and Response Policy 
 
1. Purpose 
The Wisconsin Waterfowl Association (WWA) is committed to providing a safe, respectful, 
and supportive environment for all event participants, staff, and volunteers. Not only is this 
the right thing for people involved with WWA, our reputation as an ethical, fair and open 
organization is important to achieving success in our non-profit mission. 
 
This policy is designed to (1) prevent sexual abuse and harassment and (2) provide clear 
procedures for reporting and responding to any incidents. It applies to all employees, 
volunteers, board members, contractors, and participants in our programs. 
 
2.  Definitions 

a. Sexual Abuse: Any unwanted sexual activity, including but not limited to 
inappropriate touching, sexual assault, exploitation, or coercion. 

b. Sexual Harassment: Any unwelcome sexual advances, requests for sexual 
favors, or other verbal or physical conduct of a sexual nature that creates an 
intimidating, hostile, or offensive environment. 

c. A sexually hostile environment:  An environment where sexual comments or 
conduct unreasonably interferes with one’s work performance or ability to do 
the job or creates an intimidating, hostile, or offensive environment. 

d. Consent: A clear, voluntary, and affirmative agreement to engage in a specific 
activity. Consent cannot be given by minors or individuals who are 
incapacitated. 

e. Activities requiring particular attention: WWA-sponsored events that require 
specific precautions to provide the highest level of leadership attention to 
prevent inappropriate sexual abuse or harassment.  Examples include learn to 
hunts with youth, or mixed gender events, particularly where one-on-one 
interactions occur. 

 
3. Prevention Measures 
To maintain an environment free of sexual harassment or abuse, WWA will: 

a) Screen, by conducting:  
a. CCAP background checks on staff prior to hiring 
b. DNR Mentor Background Check (Form 4100-217) for volunteers and staff 

directly involved with mentoring and education programs  

b) Establish clear expectations: including prohibitions against inappropriate physical 
contact, suggestive language, and private meetings between adults and minors. 

 



 

 
c) Train, by requiring: 

a. Employees and volunteer involved with mentoring and education programs 
read this policy guidance. 

 
d) Maintain appropriate adult-youth ratios: There will be no one-on-one interactions 

between an adult and a minor in private settings (e.g., a hunting blind). A second 
adult will always be present. 
 

e) Require Reporting: Train staff and volunteers on legal obligations to report 
suspected abuse to law enforcement or child protective services. 

 
4. Reporting Procedures 

Any individual who experiences, witnesses, or suspects sexual abuse or harassment 
should report it immediately. Reports may be made to any of the following individuals 
who must initiate an investigation 

a. Event coordinator – the volunteer or designated staff member 
b. Administrative Director 
c. Executive Director 
d. Board President 
e. Law Enforcement or Child Protective Services (as required by law) 
Reports can be made verbally or in writing and will be handled with confidentiality to 
the extent possible while ensuring safety and compliance with legal requirements. 
 

5. Response & Investigation 
a. All reports will be taken seriously and investigated promptly. 
b. The accused individual may be placed on administrative leave or removed from 

participation while the investigation is ongoing. 
c. If a report is substantiated, appropriate action will be taken, which may include 

termination, banning from programs, or legal action. 
d. Victims will be directed to resources, including counseling or support services. 

 
6. Prohibition of Retaliation 
No participant, employee, or volunteer will face retaliation for making a good-faith report of 
abuse or harassment. Any retaliation will result in disciplinary action. 
 
7. Review & Compliance 
This policy will be reviewed annually and updated as needed to comply with best practices 
and legal standards. All staff, Board members, and volunteers participating will be made 
aware of this policy upon joining WWA. 
 


